
P L A N N I N G  C H E C K L I S T

for The Barton House of Redlands

Scheduled a second planning visit

Booked The Barton House!

Scheduled a planning visit

Final payment to venue

Wedding/Event insurance

Caterer insurance

Bartender insurance & cert.

Complete final details questionnaire

Completed venue layout 

Confirmed rehearsal day & time

Final timeline to venue 

Guest count to venue 

Had the best day ever!

Access your contract anytime on Honeybook

Schedule via Barton House website or call the venue

Schedule via Barton House website or call the venue

Due 120 days prior to wedding (or call the venue to pay earlier)

Due 30 days prior to wedding (see the link in your contract)

Due 30 days prior to wedding (email it to us)

Due 30 days prior to wedding (email them both to us)

Due 30 days prior to wedding (venue will email it to you)

Due 30 days prior to wedding (use the venue map, email it to us)

Confirmed 30 days prior to wedding (tentatively on Thursdays)

Confirmed 30 days prior to wedding on the questionnaire

Confirmed at rehearsal

*not all elements may apply for your unique event

k e e p  t r a c k  o f  w h e n  i t e m s  a r e  d u e  t o  y o u r  v e n u e

W e  a r e  h e r e  t o  h e l p .  C o n t a c t  t h e  v e n u e :

t e x t  o r  c a l l  9 0 9 - 7 9 6 - 7 6 0 0  
e m a i l  e v e n t s @ t h e b a r t o n h o u s e o f r e d l a n d s . c o m

D M  @ t h e b a r t o n h o u s e o f r e d l a n d s


